 
























Form: RA

The Bursar,

University of Colombo



Through :  Senior Asst. Registrar/ Academic & Publications

Request for Research Advance

1. Name of Researcher : Prof./Dr./Mr./Mrs./Miss

2. Designation : 

3. Faculty and Department : 

4. Title of the Research Project: 

5. Project No: 

6. Duration of Project : 

7. Total amount allocation : 

8. a) Brief work plan for the next six months:

         b) Is the progress on schedule? If not, give reasons

         c) Give projected expenditure for the next 6 month (Grantees estimate): Rs…………..

- Personnel

- Equipment

- Consumables

- Travel & Subsistence

- Postgraduate registration fees

- Statistical analysis

- Calibration of instruments

- Miscellaneous

9. Amount Drawn : 

        Amount Requested:            
10. Purpose for which advance is required: 

11. Comments on project implementation, if any:

12. Stage of Progress 

        (Where advance is required in subsequent occasion)

13.  Declaration:

I declare that the total advance requested will be used by me solely in the course of the research/University’s business.
I confirm that I will send an expenses claim form with full details of actual expenditure incurred, together with full supporting documentation, and refund any unused money as soon as possible after spent.
Date: 





Signature of Grantee:  

Recommendation of Head of the Department:

Signature of the Head of the Department:

Approval of the Dean: 

Observation of SAR / Academic & Publications Branch on the submitted Progress Report: 

Date : 






………………………………………








      SAR/Academic & Publications

· Requests for advance of more than Rs. 20,000/- require approval of the Vice-Chancellor
Note 01 -
Original receipts must be submitted

Note 02 - 
Personal expenses and third party expenses are not allowed.
One week prior notice needs to be given to the Finance Department
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